
By-laws of the St. Wenceslaus School Family  
Article I: Name The name of this organization shall be the St. Wenceslaus School Family.  

Article II: Purpose The purpose of the St. Wenceslaus School Family is to: 

1.​ Foster a strong partnership between parents, teachers, and staff in the spiritual, academic, 
and social development of students. 

2.​ Support the Catholic faith formation of students through various activities and initiatives and 
do our best to incorporate faith into every event and activity. 

3.​ Provide resources and funding for school programs, projects, and activities that enhance 
the educational experience of students in alignment with Catholic values. In addition, 
fostering an environment where students grow in their relationship with God and the 
Catholic faith. 

4.​ Promote a strong Catholic school community by organizing social, spiritual, and educational 
events for families, staff, and students. 

5.​ Serve as a voice for parents and guardians in promoting the mission and vision of the 
school, in cooperation with the school administration. 

Article III: Membership 

1.​ Membership is open to all parents, guardians, and staff members of St. Wenceslaus 
Catholic School who share in the mission and values of the school.​
There shall be no membership fee. 

2.​ All members are encouraged to actively participate in the school family meetings and events 
and will have voting rights at the school family meetings. 

Article IV: Officers 

1.​ The officers of the School family and their duties shall be as followed: 
○​ President: Preside over meetings, represent the school family at school and parish 

functions, coordinate with the school principal and administration, and provide overall 
leadership and direction for the school family. The president is also automatically a 
member of the St. Wenceslaus School Advisory Board.  

○​ Vice President: Assist the President, assume the President's duties in their absence, & 
oversee specific school family programs or initiatives. In the event the President is 
unable to fulfill their duties for any reason (e.g., resignation, absence, incapacity), the 
Vice President shall assume the President’s responsibilities until the end of the current 
term. 

○​ Secretary: Keep minutes of all meetings, maintain records, distribute communication to 
members, and manage correspondence. 

○​ Treasurer: Manage the finances, keep financial records, provide financial reports at 
meetings, & ensure that funds are used in accordance with the mission of the school. 



2.​ Officers shall be elected at the final meeting of the school year.  
3.​ The term of office shall be one two year term.  

○​ The President and Treasurer shall be elected in odd-numbered years.  
○​ Vice president and Secretary shall be elected in even-numbered years.  

4.​ Executive Committee - The Executive Committee shall consist of officers, St. Wenceslaus 
school principal, and pastor of St. Wenceslaus Church  

5.​ Change of Power: In the event that the President is unable to fulfill their duties (e.g., 
resignation, personal reasons, or any other circumstance), the Vice President will assume 
the role of President for the remainder of the term. In this case, a new Vice President will be 
elected. The election will take place as soon as possible after the change of power is 
needed. 

Article V: Meetings 

1.​ Regular meetings of the St. Wenceslaus School Family shall be held quarterly, with 
additional meetings scheduled as necessary.​
In order to vote on matters at a meeting a majority of the executive committee must be 
present.  

2.​ Notice of meetings shall be provided to school families at least one week in advance. 
3.​ Prayer will open and close all meetings to ensure the presence of the Holy Spirit in our 

decisions and actions. 

Article VI: Committees 

1.​ The school family may form committees as needed to carry out its work, such as a 
fundraising committee, events committee, or a faith-based committee to plan spiritual 
events. 

2.​ Committees shall be chaired by a member of the school family, and each committee shall 
report on its activities at school family meetings. 

Article VII: Financial Matters 

1.​ The school family fiscal year shall be from the beginning to the end of the school year. 
2.​ The Treasurer shall provide a financial report at each regular meeting, and the school family 

shall maintain a transparent and accountable process for all financial matters. 
3.​ All expenditures shall be approved by the Executive Committee before being made and in 

accordance with the school’s budget and mission. 
4.​ Any funds raised shall be used exclusively for the benefit of students, educational initiatives, 

and faith-based projects in alignment with the Catholic mission of the school. 

 
 
 



Article VIII: Elections 

1.​ Nominations for New Officers 
○​ Nominations for each officer position may be submitted in writing prior to the final 

meeting or may be made from the floor during the meeting. 
○​ All nominees must be current, active members of the school family in good standing 

and must agree to serve if elected before their name is placed in nomination. 
2.​ Election Process 

○​ Once all nominations have been made for a particular office, the current President 
shall ask for any further nominations. 

○​ Nominations for each position shall be closed once no further nominations are made 
and voting for each officer shall take place separately 

3.​ Voting Method 
○​ Voting will be conducted by secret ballot and each voting member will write their vote 

on a ballot, and the ballots will be counted by the Secretary. A majority vote is 
required for a candidate to be elected. 

4.​ Tie Votes 
○​ In the event of a tie vote, the candidates involved in the tie will be asked to briefly 

address the voting members again before a re-vote occurs. 
○​ If the tie persists after the second vote, the outcome will be decided by drawing a 

name.  
5.​ Notification of Results 

○​ The results of the election shall be announced at the meeting immediately following 
the vote and the newly elected officers shall assume their duties at the start of the 
next school year. 

6.​ Special Elections 
○​ If an officer’s position becomes vacant during the year (e.g., due to resignation, 

personal reasons, or any other circumstance), a special election will be held at the 
next regularly scheduled meeting. Nominations and voting for the open position will 
follow the same procedures outlined above. 

Article IX: Amendments 

1.​ Amendments to these By-Laws may be proposed by any school family member. 
2.​ A proposed amendment must be submitted in writing to the President at least two weeks 

before the meeting at which it will be discussed. 
3.​ An amendment shall be adopted by a two-thirds vote of the members present at the 

meeting. 
4.​ Executive committee members will review By-Laws every 5 years or as needed.  

 

 



Article X: Respect for School Policies  

1.​ The members of the St. Wenceslaus School Family shall respect the established school 
policies and practices as set forth by the Pastor, school principal, and St. Wenceslaus 
Advisory Board.  

Article XI:  Rules of Order  

1.​ All meetings of the St. Wenceslaus School Family shall be conducted according to Robert’s 
Rules of Order Revised when not consistent with the By-Laws.  

2.​ Any suggestions made at a meeting concerning a modification of established school policies 
and practices shall be referred, without vote, to the St. Wenceslaus School Advisory Board.  

Article XII: Dissolution  

1.​ In the event that the school family is dissolved, any remaining funds and assets shall be 
donated to the school for educational purposes or to the parish for Catholic educational 
initiatives. 
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